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Notification Mailing Bid Request
Use this template to request bids for mailing notification letters. Please send request to quotes@breachlink.com
  
	Project Name 
	[bookmark: Text1]      

	Should the vendor bundle this with call center and credit monitoring services?
	Choose an item.
	Total number of individuals to notify?
	[bookmark: Text2]      

	Besides the US, to what other countries will notifications be mailed (include volumes)?
	[bookmark: Text3]      

	How many different versions of the letter will be mailed?
	[bookmark: Text4]      

	What is the expected length of most letters?
For reference - 1 sheet printed on both sides = 1 double-sided page
	[bookmark: Text5]      

	Required languages besides English?
	[bookmark: Text6]      

	Should the vendor handle the returned mail?
 
	Choose an item.
	Should letters be printed in black & white or color?
	 Choose an item.

	If no addresses exist, but you have access to full names AND full social security numbers, vendors may be able to find addresses based on that information. The service is called “Address Append”. Do you want that service?
 
	Choose an item.
	If yes, how many records be researched?
	[bookmark: Text7]      

	Any other relevant Details?
	[bookmark: Text8]      

	Standard assumptions for this service include:
 
 
	· Vendor should perform address updating and validation using USPS NCOA processing and standard address hygiene tools to improve deliverability.
· Letter should mail no more than 5 business days after receipt of final proofs.
· Vendors will provide the following reports:
	Project Confirmation
	X

	Printing Confirmation
	X

	Mail Confirmation
	X

	Exceptions
	X


 · Notification, call center, and credit monitoring services are usually purchased as a bundle.
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